
Sam Houston State University 
Office of the Registrar

Add/ Drop Process 

• Student submits an email to registrar@shsu.edu

o Email must come from students SHSU email account and include:
• Name
• Sam ID number
• CRN of class to be added
• Reason for request to add

• Request is reviewed and decision is made if student will be added to the class

o Things considered when making decision
• Is registration open?
• Students registration status-SF ARGRP
• Check to see if student is an athlete-SZAREGS-Student Te1m

• If yes, refer them to the athletics department

Get Started: Fill out tho fields above and press Go. 
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• Holds on students accounts -SOAHOLD

Get Started: FBI out the fields above and press Go. 
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